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FORM -HR-RM 1 ‘ " RICTEST FOR RECORDS RETENTION sc' “ULE SCHEDULE , . o ° /'/
. (9-1-83) N LNO. . C‘_k Py
Hall of Rocord : be Submitted -to the Records Manag. & Jivision .
all of Records . , .
Commission _ Hall of Records Commc;snon ZAOGE 1. T
Requesting Agency _ ' 2. Division or Bureau of Requesting Agency
TAIBOT COUNTY CLERK OF THE CIRCUIT COURT
3. Authorization Requested (Check only one of the squares below). ‘ '
A - Do A
Dispose of present accumulation. No Establish retention schedule for re- Microfilm and  destroy originals. :
‘additional accumulation is antici- cords for which there is a continuing . Originals if not microfilmed would be 1
pated. Records have ceased to have value occumulation. The records will ceose to retained for the period of time indicated.
to warrant retention. .. have value to warrdnt their retention after :
the period of time indicated. i
. b
_ S. Description of Records 6. Recommendation
o t Describe records accurately. Include title, form number, size of documents, of Hall of Recards F
Nem work or activity to which the records relote inclusive dates, and quantity - | and Board of Publlc
o (cubic or linear feet). Show recommended retention period. Works. !
. - ) : “1
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1. |CASH COUNTER SHEET - i
l i o L
Size: 85" x 1L sheats - 3
" Dates: 1950-- : S e S = L
. Quentitys 1.5 cubde feet L S S Y o= !
+ File Arrangements Chronological N w ;t}.
. o Disposabls. Amount: 1 cubic foob > ifs
: Audits " State audit o & b
L B | | =S
W ... | The Cash Counter Sheets are the dady record of cash receipts and B o ¥
disburscrments, giving the date, the .payce or payor, the check or Q-
receipt zumber, and the amount. This record is posted periodically < L I
to the Cash Bock, the final book of entry which is retained perma © i
nently, and has no further valus after being audited. = I
= I
‘ 'RECOMI‘E_NDA’I‘ION: RETAIN FOR TBREB YEARS . CR WNTIL A'(IDITED : r
s o WHICHEVER IS IATER, AND THEN DESTROY. - : .|
. i
¢
. { 8
)%é{msnon or Bureau Representotwe/ // l‘
bwslopot= by
Signature Tctle Date "
Zhedule Authorized as Indicated in Col 6 by Hall of . Dlsposol Authorized as Indicated in Col. 6 by Board.of
ecords Commission, Public Works.

Date Archivist . \'Dol'e/ 74N Secretary
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“ORM HR-RM 1A : TN N
(13-3-86) (‘W ST FOR RECORDS RETENTION =4, )LE NO. ot
Hall of Records IR (Continuation Sheet) R4 PAGE
Commission NO. 2. .
5. Description of Records 6. Recommendation
.?t'em Describe records accurately. Include title, form number, size of documents, of Hall of Records
No work or activity to which the records relate, inclusive dates, and quantity and Board of Public
) (cubic or linear feet). Show recommended retention period. : Works. -
2, | CIERK'S DOCKET
~
Sizo: 834" x 1L x L
Dates: 1953 = - : .
Quantity: 2 volumss - -
File Arrangement: Chronolozical
Index: Tab index to subject

3o

The Clerk's Docket is typed in looso-leaf form for temporary office
use, giving the initials of the aticrneys, the docket number, ths
Court term, a summary of the Cowrt proceedings, and the judgment.

L.

This informatiom is recordsd in the Law Dockst, and the Chancery and
The Clerk's Docket

Criminal Dockets which are permanent records.
is cansidérsd non=record in accordance with thse provisions of tha

stetute poverning nonerecord material (Article L1, Section 179, Anno-
tated Code of Maryland, 1957 Editicn) and may be destroyed.

COURT DOCKET

Sizes 8" 4 il x 28
Dates: 1928 = -

Quantity:s 18 volumes
File Arrangement: Chronologlcal

The Court Docket is prepared for the temporary use of the Circuilt
Court Judges. This informaticn is recorded in the Civil, Chancery,
The Court Dockst

and Criminal Dockets which are permanent records.
is considered non=record in accordance with the provisicns of the

statute governing non-rocord material (Articls L1, Section 179,
Annotated Code ‘of Maryland, 1957 Editin) and may be destroyed.

WARRANT AND SUIBIONS DOCKET

10" x 16" x 30 -,
Dates: 1901-1905 SN

" Quantity: 1 volums
File Arrangement: Chronological

Annual Accumulation: Discontinued
This is a temporary docket=type record of warrants and summonses
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issued to the Sheriff for service, showing the Court term,date,chargg
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HALL oF RECORDS COMMISSION
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roRM WRmm 1A f\\' ' oy SCHEDULE. 4 29 Yo
(11-1-me) ("%, ST FOR RECORDS RETENTION ~=% ULE No. & P~ -
Holl of Records - = (Continuation Sheet) N PAGE N
Commission NO. 3. . i
4 5. Description of Records 6. Recommendation
.t Describe records accurately. Include title, form number, size of documents, of Hall of Records
em work or activity to which the records relote inclusive dotes ond quantity aond Board of Public
(cubic or linear feet). Show recommended retention period. Works. _

and the name of ths sheriff, The record is apparestly incomplete |
intended for use as a temorary memorandun by the Clerk prior to
entyy in the permanent deckets. This docket is conaidered none
record in accordante with the provisions of ths statulse governing:
non-record madorial (Article L1, Section 179, Anrotm,ed Codo of

Maryland, 1957 bd:.tion) end may be destroyode

5%, | caremes pogxer -

- Sige:r 10" x 1im x 40 T .
Dates: 192L, 1'729-1933 P
i Quantity: 8 volumss '
File Arrangemonts Chronolccﬂ.:.al
Annual Acoumalation: Discontinued

APPROVED
- HALL OF RECORDS COMMISSION

This is e record of civil suits for 4o tempcmry use of tha Courd
Crier giving ths cagse number, the initials of tho aticmsys, the
namss of the dafondant and plaintilf, a swmmry of ths procesdings,
tho amount of the Jjudsment, and the dates of setilement. and sati&ac-u
tion, This infermation is rescrdsd in the Iaw, Chancery, and Crimingl
Dockets which are psrmansnt records. This dockst is considered none
_ . rocord in accordance with the provisions of ths stabute governin‘;, :
' ncawreserd material {(azticls L1, Section 179, Annot..tsd Code 0o - | . g
Haryland, 1957 :..di‘t‘u.cn) and my bs dasuroyad L o

& " (cASE DAY BOTRS e Lo
' Siges 10" x Uy x IM T
Datss: 1915-1931, 1935-1936

Quantitys 13 volumss ‘

File Arrangement: Chronolozical

- Annual Accumulalion: Discoatinusd
© . Audity State Audil

The Cash Day Ilooks, superseded by the Cash Countar Sheets, give the
data, the daily cash raceipt.; and disbwrgements, the payor or payse
and the check or receipt number (in later yearss and the amount. ,
This record was posted to the Cash Sook, the beck of final entry, whiph .
is pormenently retained. - The volume for the year 1915 should be pere
manantly retained as this yeor is missing fyom 4his Cash Book series. ,-
The following rocommendation applies to all volumes in this seriss. .
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B, RECCOMMENDATION: RITAIN THE DALACE CF THIS S@ILs For ™
. o THRED YZiRS OR UNTIL AJDITED, W‘..ICH VIR

IS LATER, AND THEN DESTROY. = SUN T InES




